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Important Notice to Vendors

Regarding Registration as a Requirement for Bidding

1 Anyone wishing to submit a bid or proposal must first be on the
official bidder list for this solicitation. This is to ensure that-bi
ders receive all subsequent informaténd addenda related to this
solicitation.

1 To be added to the bidder list you must be registered in CitiBuy
and then download the solicitation.

istero |link above the | og in

1 Bids submitted by vendors who are not on the official bidder
list will be returned as nenesponsive.

1 To register go tovww.baltimorecitibuy.orand c¢c | i cdg- on

o



http://www.baltimorecitibuy.org/
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Solicitation

Sealed bids or proposasbmittedn accordance with the instructions
contained in th&ubmission Instructiorsnd addressed to the

Board of Estimates

for furnishing and deliveringroducts or serviceasdescribed
hereinandsummarized in the table below

will be receivedn the

Office of the City Comptroller
Room 204, City Hall, 100 North Holliday Street
Baltimore, Maryland 21202

and will be publicly opened by the Board of Estimates
on the date and at the tisiadicatedbelow.

Late submissionawill not be accepted.

MINORITY
PARTICIPATION | 2% MBE; 1% WBE
REQUIREMENT

BID BOND In accordance with Section SW9 and Paragraph G23
PERFOMANCE
BOND None

PRE-BID MEETING

DATE & TIME None

DgET?@;E Wednesdaylanuaryl5, 2014at 11:00 A.M. local time.

PuBLIC OPENING

Datea Tve | WWednesdayanuaryls, 2014at 12 Noon local time.

Timothy Krus
Assistant City Solicitor City PurchasingAgent
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Statement of Work
(NOTE: Where this section differs from the General Conditionssttgton shall prevail.)

SW1. SCOPE OF WORK

A. The Mayorodés Office of Information Technol
to provide a clouebased solution for theesign, developmermandannualhosting for theCity of
Bal t i mor dvivs.baimdrexiiy.gog)

B. Definitions

1. Hackathonis an event in which programmers and others involved in softveare d
velopment, including graphic designers, interface designers and project managers,
collaborate intensively on software projects. Hackathoang aso involve work
with hardware.

2. Civic Hackathonis aHackathon event focused on creating solutions for csic i
sues, specifically solutions that in some way can improve or assist either the City of
Baltimore or its residents.

3. Long-FormHackathona mdti-monthHa c k at hon where sel ected
proposals before final demonstrations and the award of any prizes or recognition.

C. Prospective bidders must be able to provide the mandatory requirements outlined in
the Detailed Specifications

SW2. TERM OFAGREEMENT

A. Effective Date The initial term of this contract shall begin upon approval of the City
Board of Estimates, unless otherwise directed by the City Board of Estimates.

B. Expiration Date The initial term of this Contract shall exptwo yearsfrom the ap-
proval datalirected by the City Board of Estimates.

C. RenewalsThe contract shall contain an option to renew for four additional/eae
terms at the sole discretion of the City.

SW3. METHOD OF AWARD
A. Proposals will be evaluated by an Evaluation Team with representativesdrmus
City agencies, includintheMayor 6 s Of fice of I nformation Tech

B. An award if made, willbe to the vendameeting the Basic Responsiveness reguir
ments angaring the highest number of poirdat of a possible 100 pointsased on an evadd
tion of submission elementss follows.

a) Basic Responsiveneasd ResponsibilityPasdFail)
b) Technical Responsé@ points maximum)
c) Oral Presentatiomiay be used to adjustores on the technical propgsal
d) Price (30 points maximum)
C. Individual Evaluation Elements
a) Basic Responsiveness (Pass/Fail)
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(@) Determine if the proposal is responsive to the submission requirements and
instructions as stipulated in the Solicitation, includimgt not limited to

((1)) Completing and submitting all required forms and other documents
and information outlined in Sectie®S1 thru DS9

((2)) Submitting a bid pce thatis considered balanced and within budget
constraints.

b) Technical Score6Q points)

(a) The Evaluation Team will base its scoring on its evaluation of the Technical
Elementqsection DS1Q)

((1)) 5 Pointsmaximum forsimilar projectexperience and qualifications

((2)) 5 Pointsmaximum forevent planning & event logistics qualifications
and experience

((3)) 5 Pointsmaximum forcreation & maintenance of dynamic event
websites experienand qualifications

((4)) 5 Pointsmaximum forsociatoriented IT work(i.e. civic hacking)
experiencaand qualifications

((5)) 5 Pointsmaximumfor recruitment, training, &eployment of
volunteers experience and qualifications

((6)) 5 Points maximum forility, experience, & qualifications in securing
3rd party sponsorships

((7)) 5 Pointsmaximum forproject manager qualifications of individual-a
signed to Hackathon projects and aboation with MOIT

((8)) 5 Pointsmaximum forrelationswith local civig technology
leadershipand community

((9)) 5 Pointsmaximum forsize of audiencesached fetained
experience and qualifications

((10))5 Pointsmaximum formarketing experience amgialifications

((11))5 Pointsmaximum forresumes submitted

((12))5 Pointsmaximum fornumber of years in busires

(b) A technical score oftdeast42 pointsis required for the Offeraio be elig-
ble toprovide aroral pregntation.

(c) If atechnical of score of at lea&? points is not achieved, the bidder will be
eliminated from further consideration.

c) Oral PresentatioBcore (may be used to adjust scores on the technical proposal)

(a) Offerors scoring at leagk2 pointsmay be invited to give an oral presant
tion,attheCitp s s ol e. di screti on

(b) The Offeror may notuse theoral presentation to change any portiontlod
bid/proposal package

(c) TheOralP esent ation may be combined with
discretion.

d) Price Scoe (@0 points)
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(@) Discounts offered, and other price reducing offers, will be considered when
determining low price for purposes of evaluation and award.

(b) TotalBid Price shall be the basis of the Price Score
(¢ Vendor 6s Pr i canputedasifokows h al | be
LowestResponsivé’rice Bid (=) Your Price Bidx) 30 Points

D. ADDITIONAL AWARD CONSIDERATIONS

a) The City may make such investigations as it deems necessary to determine the
responsibility of the Offeror, which shall include but not be limited taathibty of theOfferor to
perform the work required by this contraoegth financially and technically, and the honesty and
integrity of the Offerorand the Offeror shall furnish to the City all such information requested
for this purpose.

b) However, failure by the Cityotdiscover or even attempt to discover any inability
of the Offeror/contractor shall in no way excuse poorfperformance by the contractor, nor
shall it diminish the City's right to find the contractor in breach of the contract due to peor/non
performane as specified elsewhere herein under the "Termination” clause.

c) The City reserves the right at its sole discretion to contact all references offered
by the Offeror with no further permission from the Offeror.

d) The City of Baltimore reserves the rightrigect the offer of any Offeror that the
City determines is not qualified or desirable due to information discovered as a result af propo
ing and evaluation or by some other credible source or method, other than through evaluation of
criteria set forth hain, or if the City determines that a conflict of interest exists.

e) The City reserves the right to reject all bids/proposals and to cancel thisgsolicit
tion requirement, or to revise the detailed specifications and issue a new solicitation if the City
detemines at its sole discretion that for any reason, rejection, cancellatiorsa@raigation is in
the City's best interest.

E. NEGOTIATION

a This Solicitation wil/l result in the s
the evaluation and award process will be basegrior and technicatesponsescoring.

b) Therefore, the City may, at its sole discretion, enter into negotiations with the
highest ranked responsive and responsible Offerors that are considered eligible for award, and to
invite Abest and final offersodo as deemed to b

c) Presentation may be combined with nego
However, the City is not obligated to negotiate, and may make award based on either the initial
evaluation or negotiated fAbest and final of f e
as being in the Cityds best interest

F. Offerors are strongly adsed, however, not to prepare their proposal submissions
based on any assumption, understanding or hop
initial desire and intent to avoid negotiations. Offerors are advised to respond to this salicitatio
fully at the time of proposal submission.

SW4. PRICING
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A. Prices shall remain firm for the initial period of this contract. Contractor may-be a
lowed to request price adjustments not less than 120 days prior to any subseqyesar @ie
tension contract periodhe City will use the US Bureau of Labor Statistics, Consumer Rrice |
dex to monitor any such price adjustment requests for reasonableness.

B. The City may accept or reject price adjustment requests either in whole or in part. Said
acceptance or rejectiohal be in writing prior to any price adjustment taking effect. If the City
rejects the contractordés price adjustment rec
days prior written notice of intent to terminate.

C. The vendor must submit a paymeahasdule based upon deliverables.

D. All bid/proposal submissions shall remain good for a period of not less than 90 days
following bid/proposal opening.

SW5. MBE/WBE PARTICIPATION

A. 2% MBE; 1%WBE

B. In accordance with Section GClpackagad t he i
SW6. BID GUARANTEE

A. In accordance with paragraph GC2:

1. For bids of $100,000 and under: None
2. For bids over $100,000: 2% of the total bid.

B. Vendors are cautioned to carefully read the provisions of paragraph GC2 regarding the
proper form of the guarantee bond or check, taking special note of paragraph GC2.A.(4) which
requires that checks over $5000 okuosBankbe a Cer
Treasurerod6s Check.

C. The bid guarantee must be submitted with the bid.
SW7. PERFORMANCE GUARANTEENone required.
SW8. INSURANCE REQUIREMENTS

A. Commercial General Liability $1,000,000 per occurrence, $3,000,000 eggr
gate.

B. Business Automobile Liability $1,000,000 per occurrence
C. Wor ker 6 s C o MimpnumMarylandState statutory requirements.

D. Errors & Omissions Insurance $1,000,000. If coverage is written on claims made
form, the ARetro Dateo must be sbtorthe and mu
beginning of contracted work. Insurance must be maintained and evidence of insurance
must be provided for at least (3) years after completion of the contract work and acceptance
by the City.

E. Mayor& City Council of Baltimore is to be named agd#tbnal insured.

F. Vendor shall require that its subcontractors have the appropriate insurance for the
subcontracted services.
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SW9. INVOICES

A. Upon receipt of the purchase order, the contrastaitl submit monthly invoices for
the full amount of services actyatendered (unless athwise stipulated hereinlnvoice chag-
es may not exceed the amount of the purchase order, and must conform to the unit bid/proposal
prices as shown on the bid/proposal sh&rt and all costs to the City shall be included in and
made a part of the unit bid/proposal prices submitted by the Offeror at the time of bid/proposal,
without exception, unless otherwise specified in this document.

B. Each invoice must include the following or other information as applicable:
a) Contractor's namand address as shown on purchase order
b) Contract number
c) Purchase Order number
d) Identify the specific service and/or material item provided, etc.
e) Quantity of each item shipped/provided
f)  Date of service and/or delivery of material items
g) Unit bid/proposal pricéor each item
h) Attach a summary showing all items provided

C. Allinvoices are subject to audit by the City.

SW10.PAYMENT SCHEDULE

A. Payment Instrument: The City of Baltimore requires all vendors to have an approved
authorized procurement instrument (i.e.: purchasker, term contract, blanket purchase order,
purchase agreement, etc.) in hand prior to providing and delivering any goods or services. Ente
ing into contracts and agreements O6éverballybd
and/or performs servs to the City without an approved authorized procurement instrument does
so entirely at its own risk, and faces the possibility of having payment delayed and/or denied.

B. Payments to the Contractor(s): This provision adds to Sedii@de n e r a | Condi ti
Of f er an ésa@plicaldler Bhe Cobtractor shall prepare and submit a separate invoice for
each product shipment or service provided. Refer also to Seéctipet ai | ed Sgpeci fi c

additional job ticket and invoice instructions. Each ingaball include as a minimum:
a) The contract and purchase order numbers;
b) The individual product cost per contract price or service provided;
c) Name & title of person(s) that performed the service;
d) Total combined cost of all items and services provided;
e) Signatre and date.

SW11.CHANGE OF ADDRESS NOTIFICATION. If a contractor moves, it shall be the co
tractordés sole responsibility to notify the a
and contact information.
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SW12.AMENDING SOLICITATION TERMS, CONDITIONS, ORFORMS

A. Offeror/Proposer is hereby instructed not to amend or alter in any way, any of the
terms, conditions, specifications forms found in this solicitation document.

B. Any Bid/Proposal containing deviations that amend or alter any term, conation
form found in this solicitation document, for which prior written approval has not been issued by
the City Purchasing Agent, will be subject to immediate rejection at the discretion of the City.

C. Any Bid/Proposal that omits any required term, conditmmform will be subject to
immediate rejection at the discretion of the City, regardless if the omission is intentional or acc
dental.

SW13.ENTIRE CONTRACT AGREEMENT. Any Contract/Agreement resulting from tbis s
licitation shall include this instant Solicitati document and all addenda issued thereto, the
bid/proposal submitted by the Offeror and all approved amendments thereto as accepted by the
City, all closing documents executed as a result of award resulting from this Solicitation, and
any/all other docuents either issued by the City alone, or as fully executed by both parties, that
are directly related to the contract.

SW14.WORK OUTSIDE THE SCOPE OF CONTRACT. If at any time, the City and/arF co
tractor determines that additional related work is required whidhrectly related to but beyond

the original scope of this contract, the contractor shall submit a detailed description of the extra
work and a neto-exceed cost estimate based on its usual and customary rates to the agency pr
ject/field supervisor, ahobtain written authorization to proceed from the agency project/field
supervisor and the City Purchasing Agent. The additional work must be related to the original
project and be justified as being in the best interest of the City to be added by alu@nge o
supplemental agreement without the benefit of competitive sealed bidding.

SW15.COOPERATIVE PURCHASING

A. Subjecttotheeendob s a p p r o vsadrms arid lsomditipns of ang contraet r
sulting from this solicitatiomaybe extended to the regionaligpie schools, colleges, libraries
the Baltimore Regional Cooperative Purchasing CommiB&CPC) and other governmental
entities

B. Any participatingentity will issueits own purchasing documents. Baltimore Cisy a
sumes no authority, liability or obkdgion on behalf of these governmental or quasi
governmental bodie3.here shall be no obligation on the part of any named entity to utilize the
resultant contraciThe entities shall have the unilateral right, during the contract periodpto co
tract directly withthe vendoto place orders, arrange deliveries, reconcile discrepancies-and i
voices and issue payments.

C. Thevendob willingness to participatevill not affect consideration of its bid.

SW16.SUBCONTRACTING. At least 51% of the goods ongees specified in this solicitation
must be provided by the awardee (i.e., the prime contractor), not by subcontractors.

SW17.EMPLOY BALTIMORE.
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A. On June 9, 2011 the mayor signed Executive Ordertitted Employ Baltimore,
which applies to this solicitationT he contr act or Genmarieed below(8eme nt s
Section B forthe applicable forms to be submitted with your bid or proposal.)

a) Biddersshall complete the Employ Baltimore Certification Statencentained
in the Bid Document and submit it with theids. (See section B.)

b) Within two (2) weeks of receiving the award of a City contract, the contractor
shall schedule a meeting with MOED to: (a) assess its employment needs, and (b) discuss other
services provided by MOED. If applicable, MOED will thealor specific hiring and/or training
programs to benefit the contractor. The contractor will not receive its first progress paypment u
der the contract, unless and until the said meeting has been scheduled.

c) Should the contractor's workforce plan indicateeed to fill new jobs, the ne
tractor must agree to post these positions through MOED and its One Stop Career Genter Ne
work for a period of seven (7) days prior to publicly advertising the openings. This will enable
MOED to identify and refer qualifie@ity residents to the contractor as candidates for these job
opportunities.

d) Each contractor shall submit an Employ Baltimore Employment Report to
MOED on June 3 and December 3tduringeach and every year of its contract, and at the
end of the contract, indicating the number of City residents on its payroll. The submission of the
Employments Reports as required shall be a condition precedent to the City's release of a final
payment or ay and all retainage held by the City, pursuant to the con{ex. section B.)

SW18.DISCRIMINATION AGAINST SUBCONTRACTORS. As part of its bid or proposal,
Bidder shall provide to the City a list of all instances within the past 5 years where there has been
a final adjudicated determination in a legal or administrative proceeding in the State of Maryland
that the bidder has discriminated against its subcontractors, suppliers, vendors, or commercial
customers on the basis of race, gender religion, natiorgihoethnicity, sexual orientation,
gender identity or expression, age or disability, and a description of any resulting sanction e
tered and remedial action taken.

10
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Detailed Specifications
(NOTE: Where this seidn differs from the General Conditions, this section shall prevail.)

DS1HACKATHON EVENTS

A. Vendor shall provide services proposalsftar (4) Hackathon events:
1. Two Hackathons
a) Hackathon (standard duration of one to three days)
b) Civic Hackathon
2. Two LongFormHackathons
a) Must be at least two months long

b) Must be a period for submission of proposals and a period for piloting oftaccep
ed proposals

c) Adequate funding must be available to

d Must be a 6demod eventdbywepublie projects

B. There must be at least 45 days between the end of one event and the beginning of the
next

DS2VENDOR RESPONSIBILITIES

A. Throughout the term of the agreement Vendor will maintain close contact with MOIT
and will schedule at least-bieekly meeting (or conference calls) to discuss project sta@gs
Compliant

B. Participation in all events must be free of charge, and vendor will seek to design
events such that participation is available to as m any City residents as possible

C. Vendor will be responsiblfor coordination and payment for all aspects of the three
Hackathon events, including prize and seed money. MOIT has final approval beforegublic r
lease of all event related work products.

DS3PLANNING
A. Concept and Theme Development
1. Reaching and engagimgmmunity

a) Vendorseek to involve new constituencies and make events inclusive 6f Balt
morebs diverse communities

11
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b) Vendor wll include community input

c) If necessary, MOIT would consider the use of focus groups to identify relevant
and engaging themespncepts, data sets, and issues around which to structure events

2. All event concepts should prioritize the creation of commercially sustainalale pro
ucts. For products addressing social or public issues, Vendor should encourage close
collaboration with goverment and community partners.

B. InternalAlignment

1. Secure executive sponsorship from Mayor, senior staff, Department Directors, and
the Chief Technology Officer

2. Identify sample projects and project subject matter experts
3. Identify relevant data sets

DS4.LOGISTIC S

A. A Vendor will locate and secure appropriate venues within the City of Baltimore for
events, including event related megis, happy hours, and demonstrations
1. Vendor will ensure the availability of comfortable workspaces for all participants
for standardHackathons.
2. Vendor will ensure necessary IT and audio/visual equipment and connections
3. Vendor will seek to find locations accessible by public transportation
B. Vendor will recruit and coordinate volunteer teams to assist with event logistics
1. Vendor will seeko work with existing Tech volunteer organizations.
2. Thi s shall include the 6Civic Hacking M
Digital Harbor Foundation, and other local groups
C. Vendor will coordinate food and refreshments for events
1. City funds will notbe used for the purchase of alcoholic beverages
2. Vendor will seek to use locally and sustainably sourced food and supplies
3. Vendor will provide receptacles for recycling
4. Appropriate refreshments will be proed at each event related meeting
5. At least two mals will be provided for each day of the two standdadkathons
D. Vendor will develop detailed event schedules
E. Vendor will develop program guides for each evemnbgram guide for long foriHacka-
thon will be distributed at demo event and will include infation on all participating
teams and projects

DS5.PARTICIPANTS

A. Vendor will confirm speakers, judges, and invited guests
B. Vendor will develop judging criteria and assist judges
C. Vendor will provide Bios as well as welcome packets for speakers, judgey, estd

DS6.PRIZES
A. Vendor will develop prize categories and prize amounts for each event

12
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Vendor will be solely responsible for payment and distribution of said prizes.

DS7.MARKETING

A.

B.

D.

E.

Three months prior to each event Vendor will submit a marketing plan
Website

1. Vendor will set up and manage a website foHaltkathon events, with subpages for
specific events. Vendor is responsible for all event IT and web development needs, i
cluding maintenance and hosting.

2. Websteswill be available at least two months befptanned evenand include the
following:

a) deasd page for submission of project
b) Collaborative tools to facilitate communication and team formation
3. Event subpages will archive information from previous events and other p&sticon

4. Subpages will include additional sites for each team that submitted a jrgestall
allow teams to update progress of project post event

5. Event guide content, including judges and judging criteria will be displayed len we
site

6. Event registration page
Outreach

1. In coordination with MOIT staff, Vendor will use City social media, email lists,
newsletters, and media properties to market events.

2. Vendor will work with community groups to involve as many City residents as poss
ble with a focus on creating a érse and inclusive event representative ofiBalt
more City.

Vendor will be available at answer questions from the general public and press within
one business day of receiphe designated MOIT point of contact{g)l be notified
prior t o apnedsc@respahdenca al |

Press
1.Vendor will coordinate press announcement and fellipacontacts

2 Vendor will work with designated City leaders to secure additional exposure for
event and event goals

13
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F. Branding

1. Must be a MOIT event
2. Sponsors may be recognizeeparately

DS8. ONGOING SUPPORT
A. Vendor will provide ongoing support to Ow

1. Provideone year of free cloud based IT infrastructure
2. Facilitatel5 hours of free professional services in the areas of law, accounting, and
business development

3. Assigntwo mentors with relevant skills and experience to assist teams in armento
ship capacity for up to one year post event

DS9.OUTSIDE FUNDING

A. Vendor may seek additional outside funding ftackathon if the following conditions
are met:
1. Written authorization from the Chief Technology Officer prior to approachirg pr
spective funders
2. Cdzy RSNJ YI @& 0SS WalLl y abPaNdin@is farfiddShPBagkd-> K2 6 S O
thon events will be branded as MOIT events.
B. Any additional conditiondetermined to be rguiredare at the sole discretion of the
City.

DS10.EVALUATION CRITERIA

A. Three smilar projects engagemenfisot associated with vendor organizatipeyformed

in the lasttwo yearsincludingevent detail@nd references

Relationship with local civic angtchnology leaders, and the community at large

Event planning & event logistics qualifications and experience

Marketing qualifications andexperience

Size ofaudience can you reach & retain

Experience & qualificabvriededBwotkor &éci vic hac
Experience & qualifications for the creation & maintenance of dynamic event websites
Experience & qualifications for the recruitment, training, & deployment of volunteers
Ability, experience, & qualifications in securinf Barty sponsorships

Numbe of years in business

Resumes

Project Managequalificationsof individualdedicated toHackathon projects and co-
munication with MOIT

FrACTIOTMOOW®
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(NOTE: Where this section differs from the General Conditions, this section shall prevail.)

SM1. BIDDERSMUST BE REGISTERED

A. Anyone wishing to submit a bid or proposal must first be on the official bidder list for
this solicitation. This is to ensure that bidders receive all subsequent information and addenda
related to this solicitation.

B. To be added to theidder list you must be registered in CitiBuy and then download
the solicitation.

C. To register go to www. baltimorecitibuy.or
log in box.

D. Bids submitted by vendors who are not on the official bidder list witthened as
non-responsive

SM2. SUBMISSION INSTRUCTIONSThis is aOneStepBid/Proposal process, which may
include some limited negotiation. You will firath envelope/package lalfellowing this section
All submissions must include the following.

A. ONEORIGINAL (SuBMIT ALL PAGES IN SECTION B.)

(1) Prepare, and submitsing the envelope/package label providede complete
original Bi d/ Proposal using 8i0 x 1106 white |
Use the bid/proposal documents included in \gmlicitation package beginning on pagd and
all pages and forms that follow.

(2) Be sure the original is clearly marked
signed in blue ink (or some color other than black).

(3) The original must be submitted as stapledothrerwise similarly bound doe
ment.

B. ONEDUPLICATE (SuBMIT ALL PAGES IN SECTION B.)

(1) For information and reference purposes. A copy will be available to alldtdfer
and the gener al public in the Comptrolleroés C
must be a stapled or otherwise similarly bound document. Be sure all duplicate copieg-are clea
'y mar ked as A Du pidea teaaqeredmumibef icdmpleteedupticate qgopies
may result in rejection of your bid/ proposal

(2) The City will not photocopy your submissions for the purpose of helping you
comply with this provision. Failure to provide the required number wipbete duplicate copies
may result in rejection of your Proposal at t

C. ONE ELECTRONIC COPY (l.E. FLASH DRIVE, COMPACT DISC) OF BID
SUBMISSION

D. TWO PUBLIC ACCESS COPIESONLY IF APPLICABLE)

(1) The vendor shall supply two copies that exclude propridiagy patents, trade
secrets, nowpen source codingpformation.

2) These copies shall be clearly marked AP

15
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(3) These copies shall be identical to the original submission excehépropre-
tary information shall be blanked or blacked out, aalitl reasoing for the removal stated.
4 Vendor reasoning for redacted informat.
E. ADDENDA. Attach signed copies of all Addenda received in connectidnthig bid.

F. GENERALSUBMISSIONCOMMENTS

(1) Preparation and submission of a bid/proposal in response to this Solicitation plus
any subsequent addenda signifies the Offerorod
willingness to abide by, all termspmrditions, specifications, and other requirements contained
and set forth in this Solicitation, without exception, including any addenda duly issued. Fancy
covers and binders are not necessary; however, the above submittal instructions mlist be fo
lowed. TRe fiori gi nal 6 bid/ proposal shall be typed
included in your Solicitation packagefDu p| i cat e 0 ¢ o pcopted byrihe ©Offerorb e p h o
The Aoriginal 6 bid/ proposal d oficQurmegnitnsa | $6h oaunl dd |
cateo Bid/ Proposal responses and othernattach
cluding all followrup documents and correspondence, shall be typed or written lisHengl
pricegpercentages and/or other monetary figustesll be in United States dollars. Be sure te fu
ly complete and submit all of the bid/proposal documents beginning on pagne all doa-
ments that follow thereafter.

(2) Do not insert or include any exception, modification, alteration or deviation not
appoved in writing by the City Purchasing Aggmer instructions elsewhere in this solicitation
Any approved exception, deviation, modification or alteration shall be prominently displayed
and flagged for quick, easgnd obvious identification and shallcinde a list of same at the
front of each copy of the proposal. Otherwise the city shall assume that you are responsive and in
full compliance with all terms, conditions, specifications and requirements contained io-this s
licitation, and if awarded the otract, you shall be held todlerms, conditions, specifications
and requirements as stated herein the same as if you had not taken an exception, deviation, mod
fication or alteration

(3) Failure to fully complete and submit any of the solicitation documentsther
requests for information per the above instructions will be grounds for rejection of your
bid/proposal at the sole discretion of the City of Baltimore. Notify the Buyer immediatety if S
licitation document pages are or appear to be missing,anyipart of your solicitation package
does not appear correct. The City is not responsible for lost material or late delivery byethe Off
ror or any postal or other delivery services

(4) Do not assume that the evaluator(s):
(a) Has special knowledge about yountiror
(b) Has general knowledge about your product/service.

(5) Evaluators cannot and will not attempt to seek out and/or import required info
mation that may be included in other areas of your proposal, and will not attempt to rearrange,
interpret, make assumptis about, or otherwise secegdess what you might have meant to say
in your responses given in your bid/proposal
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(6) If your complete response to any specific question or other specific request for
information is not found where it is expected to be found, pe¢ he Sol i ci taeti onds
tions, it will be considered as missing and thereforenegsponsive

(7) Failure to provide complete and concise responses to all questions anceether r
guests for information according to the format as stipulated and redpaireth shall risk making
your proposal nom esponsi ve and may result i n rejectiao
may result in a significantly reduced evaluation score

(8) While the Evaluation Team may deduct points whenever it determines that a sp
cific response to a question or request for information does not warrant the maximum possible
points for any reason, the Team may also deduct points, at its discretion, for failure to follow and
adhere to formatting and other instructions. All costs to thedBall be included in, and made a
part of, the unit bid/proposal prices submitted by the Offeror at the time of bid/proposassubmi
sion, without exception, unless otherwise specified in this document. All prices shall remain firm
for the full contractérm including extensions thereof, unless an adjustment provision has been
stipulated in this Solicitation. All data provided by the City of Baltimore (City) shall remain the
property of the City, and all data provided by the Proposer/Contractor, eitfiee &tme of
bid/proposal submission and/or during the performance of this contract, shall become the prope
ty of the City, as regards this solicitation and any resulting contract.

(9) In the event of a dispute between the Original bid/proposal document and any
duplicate document, or any electronic media, the Original shall prevail.
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Note: Bidders are to attach the appropriate label to the envelope(s) or package(s) containing their
submission document s. (See ASubmission I nst
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i Solicitation Name: City of Baltimore Web Site Redesign and Hosting .
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| |

To: Board of Estimates
City Hall, Room 204
100 North Holliday Street
Baltimore, MD 21202

BID SUBMISSION
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GeneralConditions of Bid, Proposal, and Contract

(NoTE: Bidder, Proposer, OfferoandVendorall have the same meaning hergin.

GC1. ORDER OF PRECEDENCE (3) A DEPOSIT OF $5,000 OR LESS
by a check of any type drawn upon any solvent clearing

. . house bank of the United StatesRegistered Check or
terms in any of the various contract components such

the General ConditionsSpecial Conditions, Specifie 0. s. Postal Money Order, or

tions, Bid or Proposal Forms, or other reladeduments, (4) DEPOSIT OF MORE THAN $5,000

the following order of precedence shall apply. by a Certified Check, Bank Cashiers Check or Bank
Treasurers Check.

A. In the event of a conflict between similar

(1) Addenda (more recent having peec
dence over older). B. All bid guarantees (unless otherwise noted)
(2)  Statement of Work shall be computed as stipulated below, made payable to

(3) Detailed Specifications. Amount of Bid
(4) General Conditions. (1) For bids of $100,000 and under:
(5) Bid/Proposal forms, including None
MBE/WBE package. (2) For bids over $100,000: 2% of the
total bid.

(6) All other related documents isgliby

the City. C. Where an award is made, the Contract and
Performance Bond requirements shall be promptly and
properly executed. Tehrequirements of prompt exec

B. In the event of a conflict among similar tion will be considered as fulfilled if accomplished
terms, conditions, or language between or within contragvithin thirty (30) working days after award. Checks
components, the term, condition, or language that is iand/or a Bid Bond shall be forfeited to the City ap li
the best interest of and most advantageous to the Citjidated damages, as required by Article VI, Section I
shall prevail, as determined at any time, including afterof the City Charter, for failure to comply with thises
award, by and at the sole discretion of the City Pucha quirement. Upon execution of the Contract and Rerfo
ing Agent. mance Bond, the City shall refund to the successful
Offeror the amount deposited or release the amount

G Inthe event that an individual term, cond o064 against the bond as bid guarantee.
tion, or language is determined at any time, including

after award, by the City Purchasinggént to be "not D. A bid guarante posted by unsuccessful

(7) Offeror's submission.

applicable at all" to this contract, then the term, gond Of f er or 6 s shal | be refunded

tion, or language/wording may be disregarded, eve@an award is made.

though an addendum is n_ot issued. However, if t_h_e CitYBCB. RESERVATIONS. The Board of Estimates-r
Purchasing Agent determines that the term, condition, OLarves the right to:

| angua g eablée in pafi, athemptheitecm, condition, '
or language will apply to the degree applicable, even A. Increase award(s) by 25% within thirty
though an addendum is not issued. (30) days after award;

D. Inthe event of a discrepancy or dispuée b B. Reject any or all bids/proposals ddor
tween thaooffggenal 6ssubmi svwaiveotechnita detectseifnin itsgudgiment, the interest

any of its duplicate copioaddtbeCitytshad sofiequire; gnd/oral ¢ shal |
GC2. GUARANTEE/DEPOSIT. (Bids or Proposals, C. Retain all Bid/Proposal documents whether
when filed, shall be IRREVOCABLE.) rejected or not.
A.  All bids/proposals (unless otherwisetno GC4.AFFIDAVITS AND BID/PROPOSAL DOCU
ed) shall be accompanied by one of the foitaw MENT
(1) A OneTime Bid Bond; or A.  All bids/proposals will be completed and

. . submitted on the teached Bid/Proposal document in
(2) An Annual Bid Bond or Continuous duplicate. Any additional information and/or deviations

Bid and Eerformance Bond which must be on file at thqo the specifications will be in the form of attachments
time of bid receipt; or thereto
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B. An authorized person must sign the lost or destroyed. Upon notification by the CityrPu
Bid/Proposal and affidavit signature page. If a bid ischasng Agent that a sample is available for pickup, it
submitted @ behalf of any corporation, any authorized shall be removed within thirty (30) days, at the éOff
officer as agent must sign it in the name ofthe caporr or 6s expense or the City Purc
tion thereof. If practicable, the seal of the corporationof same at his discretion. All deliveries under the-co
shall be applied. tract shall conform in all respects wigamples and/or

. . data as submitted and accepted as a basis for the award.
C. Failure to comply may be cause for je

tion of Bid/Proposal. E. This solicitation does not commit the City

. of Baltimore to award a contract or reimburse ame-off
GCS5. INDEMNIFICATION. The Offeror shall indem ror for any cost incurred in the preparation of the

mfy, save, 'defend gnd ho.ld harmless the Mayor an%id/proposal or for the cost of sptas which were
City Council of Baltimore, its officers, employees and submitted as a bid/oraposal requirement
agents (ACityo) from a-ny an% alldpqplarbclqllef‘y, cl ai ms, d
mands, suits and acti ons GC7iQObFLICH OR INTEREST.oBy mxequting this e e s ar
court costs corected therewith, brought against the contract, the Offeror asserts that it has not engaged in
City, as a result of any direct or indirect, willful orgie  any practice or entered into any past or ongoing- co
ligent act or omission of the Offeror, its officialane  tract that would be considered a conflict of nett with
ployees, subcontractors or agents in the perdimga of the instant contract. Offeror agrees to refrain fram e
the contract. tering into all such practices or contracts during the
GC6. EAIR COMPETITION term_of thi_s instant contract (and any extensio_nse'eher
to), including any agreements and/or practices that

A. Competition isencouraged even though a could give rise to even thepearance of a conflict of
pat i cul ar manufacturer 6s imtarese Futhermbre, dhe dfferos assepsetivat if hae d t o
indicate the level of quality desired. Bids/proposals willfully disclosed to the City any and all practices and/or
be considered on ot her bcoamdsof whatevefinature og dptation that caudegive t h e
Offeror indicates clearly the product (Brand and Modelrise to even the appearance of a conflict of interest with
Numbej which is being offered. A sample or sufficient the parties or subject matter of the instant agreement
data in detail to enable a proper comparison to be mad&nd will continue to do so during the term of thisico
with the particular material specified shall be included.tract and any extensions thereto. Additionally, theeOff
The City Purchasing Agent, considering equality ofror warrants that it has not employed or retained any
design, construction and function will makhe dete company or persons, other than a béidea employee
mination of the acceptability of an equivalent product. working solely for the Offeror, to solicit or secure this
. contract and that it has not paid or agreed to pay any
B.  No Offeror will be allowed to offer more company or person, other than a bona fide employee

than one price on each item. If said Offeror Sho“'%orking solely for the Offeror, any fee, commission,

f#;r?t';rrnnc\)/\r/ﬁl tlr;anr qnet p(;lce:{ ?rzﬁanry tliterr]n, ]?Itlhprl(c:eizts 1Eorpercentage, brokerage fegift or any other considar
€ rejected a scretion ot the ity tion, contingent upon or resulting from the award or

Purchasing Agent. making of this contract.

C. To better insure fair competition and 0 ;g KEy|ATIONS FROM SPECIFICATIONS. Al
permit ;].:I det?frmmanon of tlhe lowest re_sponsn_?e han eviations from the specifications must be noteddn d
;ﬁ)?/:/mane i?reeLoI;riﬁ;c;posgn?ji?oiys biorsjrﬁgtrer}nditile; &Y tail by the offeror, in writing, at the time of submittdl o
or bids ogiouslg/ unbalar’med ’ * the formql bl_d/propo_sa_l. In the absc_ence of a wn;ten list

' of specification deviations at the time of submittal of

D. Samples, where required, shall be deli the bid/proposal, the offeror shall be held strictty a
ered to the Bureau of Purchases, 231 East Baltimoreountable to the City of Baltimore for the specifications
Street, Suite 300, Baltimore, Maryland 21202, unlesgis written. Any deviationrém the specifications as
othemwise stated in the specifications. Packages shall beritten, not previously submitted and accepted, is
ma r k Sadnple8 for Bureau of Rthases , wi t Hgroundnhfer rejection of the material, equipment and/or
name of the Offeror, Contract Number and Item Num services when delivered or performed.
per. .Failure of the _Offerpr to furnish an it_emjzed lpac GC9. CHANGES TO SPECIEICATIONS
ing list and clearly identified samples as indicated may
be considered sufficient reason for rejection of the A. Any person contemplating submitting a
Bid/Proposal. The CityPurchasing Agent reserves the Bid/Proposal for thiontract requesting a change in or
right to retain or destroy the samples submitted for theincertain as to the true meaning of the specifications or
purpose of evaluation and will be free from angiress  other contract documents or any part thereufst
or claim on the part of the Offeror, if any samples aresubmit to the City Purchasing Agent a written request
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for said change or interpretation. Said request, wittGC13. CLARIFICATION OF PROPOSALS

supprting documents, drawingst cetera shall be e- A If during the evaluation process, the City

Eigﬁg szy t::yg% rﬁ)tirc?gsThgeA%zr;t oon norwt;]ei:‘:?]re ttr?e or Evaluation Committeé hereinafter referred to as

Bid/Proposal is due. Any substantive change orrinte icCityo) det er mariGton gt |t nes

pretation of the contract documents or specifications, itlc?g(S)eoe{rtgifzrrg[zr?:a(lj,itthzltcalltilir?jérzzqulgieﬂzg bO!;fzroer
made, will be made only by addendum duly issued. A PP Y P P

copy of such addendum will be furnished to each'ﬁed by the City, and request the Offeror to clarify that

known person receiving a set of such documents. Thgomon(s) of the Proposal which is in question; hawe

City will not be responsible for any explanations, o the ary 1S under no thgatlgn to do so. The term .
clarificationo used herein sh

changes, or interpretations to the proposed documents

made or given prior to the award of the contract ror may nexp : atnh an d/or ma k e

understandingo of somee specifi

B. Any Offeror who intends to submit a r or 6s ori ginal submission upon
bid/prgposal must obtain a complete solicitation lpac
age from the Bureau of Purchasé%ckages can be

obtained by registering on the Internet at

www.baltimorecitibuy.og.

GC10. CONDITIONAL, QUALIFIED ORNON-RE-
SPONSIVEBIDS/PROPOSALS. Bidsproposals shall

B. Offers may also request clarification of the
requirements of a Request for Propesal Bids and
may request deviations from those requirements.

C. The cutoff for submission of questions or
deviations shall be at 4:00 p.m. on the fifth working day

be submitted in a form and manner as éatéd by the prior to the Bid/Proposal due (as amended by written

ddenda, if any). No questions or requests foradevi

\F/)vrr?igﬁsiil ndoﬂc:ﬂm;tggﬁnpgo% ?rsnalazoénrf’énﬁg i%gggfeacgons from specifications will be accepted after that
: ime.

by the propeal docunent and proposal forms or which
contains infomation, statements, conditions, or qualif D. Failure of the City to respond to questions
cations which place conditions or qualifications on theor requests for deviations shall be construed as confir
proposals submittal for purposes of making an awarding that the terms and conditions of the Request for
or which alter any proposal terms, caiafis,specifi@-  Proposals or Bids remain as issued or formally atnen
tions on the proposal submittal for purposes of makingad.
an award, or which alter any proposal terms, conditions
specifications, or forms, which had not previously beenGC14' DELIVERY AND F.O.B. POINT
approved by written addendum issued by the City Pu A.  Each Offeror shall guarantee that it wié-d
chasing Agent, or which doe®t meet legal requer  liver materials, equipment and/or perform services in
ments shall be declared as a qualified, conditional, oaccordance with the deery schedule as outlined in the
nonresponsive proposal and shall be rejected withougontract.
further consideration. Any proposalsponse that does . . .
not fully respond to and comply with all the detailed B. .A” matenals,. equipment and/or services
specificatios or other requests for information indtu sha!l be bid F'O'B'. Destination .(dehvered) unlesfs- ot
ing execution of pr oposaIerW'FeOCIP%%SperéeSj/bygwec'%ecI ared fAnon
responsiveo by the City andc.r afcdelieryeon dxecditiof 6f rthisrcénirgtc t i on .
The City of Baltimore shall not be responsible for anyshall be delayed or suspended anstith failure arises
errors or omissions of the Offeror. out of causes beyond the control and without fault or

GC11l. WAIVER OF TECHNCALITIES IN SPECH negligence by the Offeror, the Offeror shall notify the
FICATIONS. Minor differences in specifiians or ~ Clty Purchasing Agent, in writing, within fifteen (15)

other minor technicalities may be waived at the giscr 92Ys after the cause of the delay. Such causes may be

ton of the Board of Estimates upon the -rec mcluded{ but areot restricted to: Acts of God, Acts of_

ommendation of the City Purchasing Agent. fche PUbI'C. Enemy, Acts of any go.vern.mental entity in
its sovereign or contractual capacity, fires, floods; ep

GC12. OMISSIONS OF SPECIFICATIONS. The demics, restrictions, strikes, freight embargoes, and

omission bythe City of any specifications or details of unusually severe weather. The City Purchashygnt

any specification which would normally apply to the shall ascertain the facts and extent of each failure and if

product or service specified herein, shall not relieve théxe determines that failure was occasioned by excusable

Offeror from fulfilling those required specifications causes, may increase delivery time by a period equal to

needed to provide an end product or serviest Isuited  the aggregate time lost due to such causes.

to the intended purpose of this contract as determined

by the City Purchasing Agent.
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GC15. LABOR, WAGES AND WORK SCHEDJLE B. BUSINESS AUTOMOBILE LIABILITY
INSURANCE. If automobiles are used under thig-co
tract at a limit of not less than $1,000,000 per occu
rence for all damages arising out of bodily ingsrior

(1) For construction services contracts, deaths and property damages. Such insurance ghall a
the provisions ofirticle 5, Subtitle 26 of the Baltimore ply to any owned, noowned, or hired vehicle used in
City Code (2000 Editionas amended)elative to hours the perfornance of this contract

of labor, overtime, wages, apprenticeship and payroll C. WORKERS COMPENSATION INSUR

reporting. The Prevailing Wage Rate Schedules for, .
these contracts are included in the bid documents. ANCE.' AS required by the State OT Maryland, as vyell as
any similar coverage requiéor this work by applia-
(2) For all other services contracts, inbl e Federal or fAOther Stateso
accordance with all current minimum wage sadgpi-

; ) . D. The Mayor and City Council of Baltimore,
cable throughout the contract period at no increase in .eI(E:cted/a pointgd ofﬁcialsyaw its employees are
! , g

o gt price, and the b Kindd b dadidorhidnsutdisthia stal 64 S T o "
’ ered, by endorsement, as additional ieglgras respects
B. All work schedules shall be coordinated to liability arising out of activities performed by and/or
with the City based on a normal work week beingon behalf of the Offeror in connection with thisneo
Monday through Saturday. tract.

A.  Services Offerors shall comply with aé-|
gally mandated wages as follows.

(1) No work reguiring the presence of an E. The Offerords insaurance
engineer or inspector will be permitted on Sunday, e rately to each insured against whom claim is made
cept in cases of emergency, and then only to sueh eand/or lawsuit is brought, excemvith respect to the
tent as is absolutely necessary and with permission df i mi t s of the insurerds |iabi
the City Purchasing Agent.

F. To the extent of t he Off

«

(2) No work will be permitted onlegal t he Offeror s insuranme cover :

holidays in the City of Baltimore, except in cases of surance as respects the City, its elected/appointéd off
emergency, and in all such cases of emergency, thgals, employees and agents. Any insurance arseié

written permission of the City Purchasing Agent mustinsurance maintained by the City, its elected/appointed

first be obtained. Offeror should check with thenco officials, employees or agents should not contribute
tracting agency for dates of legal holidays. with the Offerords insurance

(3) If the Offeror desires to work on any any way.

legal holiday, the Offeror will inform the City Purcha G. Required insurance coverage shall not be
ing Agent in writing at least two (2) days in advance ofsuspended, voided, cancelled, atueed in coverage or
such holiday. Indicate the nature of the emergency, thim limits, except by the reduction of the applicabie a
location at which work will be conducted, and the intentgregate limit by claims paid, until after forfive (45)

to comply with the provisions dArticle 11, § 3 of the days prior written notice has been given to the ,Gisr
Baltimore City Code (2000 Editiomertaining to pg-  Annotated Code of Maryland 203 thru 605 There
mium pay for overtime, Sunday and holiday work. If will be an exeption for nompayment of premium,

any holiday falls on a Sunday, the following Mondaywhi ch i s ten (10) daysd notice

shall be considered holiday, and it will bdetwated on

Friday, if the holiday falls on Saturday. H.- Unless otherwise approved by the City; i

surance is to be placetd with
GC16. INSURANCE. The Offeror shall procure and i ng of no | ess than A: VIII,
maintain the following specified insurance coveragewith minimum surph s es t he equi v-al ent
during the entire life of this contract, including ang* e plus size VIII and must be licensed/approved to do

{

i
C

tensions thereof: business in the State of Maryland.
A. COMMERCIAL GENERAL LIABILITY l. The Offeror shallr- furni st
INSURANCE, at limits not less than One Milionbo t i fi cat e of Il nsuranceon with a

lars ($1,000,000) per occurrence for all damages arisingured endorsement as verification thaverage is in
out of bodily injuries or death and property damage andorce or will be provided at the time of contract exec
with those policies with aggregate limits, a Thred-Mi tion. The City reserves the right to require complete
lion Dollar ($3,000,000) aggregate limit i®quired. copies of insurance policies with endorsements at any
Such insurance shall include contractor's liability iasu time.

ance.
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J.  Failure to obtain insurance coverage @s r commitment. Allsubstitutions must receive prior wri
quired or failure to furnish aegtificate(s) of Insurance t en appr oval by the Minority
as required may render this Contract null and void; pr Enterprise Opportunity Office (MWBOO). If, after
vided, however, that no act or omission of the City shalgood faith efforts, the Contractor is unable to find a
in any way limit, modify, or affect the obligations of the substitute, the Contractor may request a waiver of the
Offeror under any provision of this Contract. goal(s). Bfore final payment may be made under this

GC17. TAXES. No Sate Sales or Eederal Excise Agreement, the Contractor must submit a list of dli-su

Taxes apply. Maryland Sales and Use Tax Exemptio riontractors utilized on the contract, both MBE/WBE
Certificate #30000055 9 is applicable (or applies). The nd noRMBE/WBE. The list must include, as to each

City is exempt from Federal Excise Tax per Chapter 32 ubcontractor:
Int. Rev. Code, Certificate No.-A12136. (1) Company name;
GC18. REQUIREMENT FOR MINORITY BUSI- (2) Total amount paid to subctactor;
NESS ENTERPRISE PARTICIPATION and
A. Article 5, Subtitle 28 of the Baltimore City 3 Owner ds race/ethnicity

Code (2000 Edition) is incorporated into the Agreement
by reference. The failure of the Contractor to comply
with this Subtitle is a material breach of contractrDu City Code is subject to the following penalties: suspe
ing the termof this Agreement, the Contractor agrees tosio)rlw of contract'] withholding of funds; resci’ssion of

fulfill the MBE and WBE commitment submitted with contact base ’n aterial breach: dis’ ualification of

the Contractords bid. Faid Hrtgffjglr%lotﬁgq X'd"W'q[aré PP | evel
of MBE and WBE patrticipation identified in the bid is a Contractor from ‘eligibility Tor providing goods orrse

material breach of contract. Contractors undesthat VICGS.tO the City for fa}. pepod not to exceed two (2)

authorized representatives of the City of Baltimore ma)y ears; and payment of liquidated damages.

examine, from time to tiGQE, NOTIRIEATIONM OHAWARDt or 6s books,
records and files to the extent that such material s rel A After award by the Board of Estirtes, the

vant to a determination of whether the Contractor is ful off i . Award Notificati
complying with the MBE and WB participation e- successful offeror will receive an Award Notification

guirements of this Agreement. The Contractor agrees t[;tter from the City Purchasing Agent enclosing wloc

pay all subcontractors within seven (7) days of receip ents which must be executed and returned to the City

: o . hasing Agent within thirty working days after-r
of payment from the City. Beginning with the second urc i
pay request from the Contractor to the City, then-Co ceipt of the letter. When thesealwnents are received

tractor agrees to prade the City with written evidence by the City Purchasing Agent, a purchase order fer O

that all subcontractors have been paid out of tlee pr der to Proce(_ed) will be issued, which will permitypa
ceeds of the prior payment, unless a bona fide disputt!:T,“?nt for services rendered.

documented in writing, exists between the Contractor B. The City may, at its discretion, require a
and the unpaid subcontractor. Contractor agrees teecommended awardee to obtain and submit bonding,
submit te f ol |l owi ng to the Méumeeofothgr dobeuments plor to enakihgan award.

Busi ity Office (MWB h
eg:s iness Opportunity Office ( OO) when reques - 5 BOARD OF ESTIMATES AGENDABidders

will be notified by the Bureau of Purchases of the e
(1) Copies of signed agreements with pected date that an award will be considered buy the
the business enterprises being utilized to achieve thBoard of Estimateslnformation pertaining to sche
contract goals; uled Board actionmay also be obtained byia the h-
ternet at www.comptroller.baltimorecity.gav The

ing canceled checks, verihg payments to the business Board of Estimates meets every Wednesday at 9 a.m.,

enterprises being used to achieve the contact goals; ang<cert holld_ays. From time o time, a Board Of"ESft
mates meeting may be cancelled with very short notice.

(3) Reports and documentation on the In that eventany proposal that is due on the cancelled
extent to which the Contractor has awarded subcontra meeting date shall still be due and submitted asi-orig
tors to Minority and Wo malynsghedulduexdept forshelidays nandeanypproposad s
under contracts not affected bytiste 5, Subtitle 28. that is due to be opened on the cancelled meeting date
shall be held by thepe@dmptrol]l

B. I thg_Qontractor |s_l_JnabIe to meet anyneo on the next scheduled Board of Estimates meeting date
tract goal by utilizing the certified business enterprises

specified at bid opening, the Contractor must seek z\éVgPSOUt any additional public notice or notice tonve
substitute certified business enterprise to fulfill its '

C. A Contractor who fails to comply with the
requirements of Article 5, Subtitle 28 of the Baltimore

(2) Reports and documentation, indiu
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GC21. ENTIRE CONTRACT AGREEMENT.Any  default to the City under the terms of any City contract

Contract/Agreement resulting from this solicitation shall( d e f aul t meaning an Oityf eror 6s

include this instant Solicitation document afidadden-  had to take legal action to obtain remedy, or where a
da issued thereto, the bid/proposal submitted by tlee off bonding company had to reimburse the City or where
ror and all approved amendments thereto as accepted the City or where the Offeror was declared in default by
the City, all closing documents executed as a result ahe Board of Estimates).

award resulting from this Solicitation, and any/all other
documents either issdeby the City alone, or as fully
executed by both parties, that are directly related to th
contract.

(c) Exceptionsi The successful
fferor will be required to post eith a Customary Pe

ormance Bond, an Irrevocable Letter of Credit, or a
Continuous Bid and Performance Bond, if any of the
GC22. NO WAIVER/ CUMULATIVE REMEDIES. following applies:
Failure by the City to exercise, and no delay in eserci
ing any right, power or privilege as provided to the City
of Baltimore hereunder in this solicitation or as othe
wise granted by law shall operate as a waiver thereof; ((2)) Substantial warranty
nor shall any single or partial exercise of any right,coverage extends beyond one (1) year/@and
power or privilege as provided hereunder in this solic
tation or as otherwise granted by law preewany other
or further exercise thereof by the City of Baltimore or

((1)) The Offeror is unable to
certify as required above;

((3)) The award period for
the work to be done extends beyond twefotyr (24)

the exercise of any other right, power or privilegemonths'
granted to the City of Baltimore by law. (2) Awards over $200,000 by coverage
GC23. PERFORMANCE GUARANTEE under one of the following:

(@) Performance Bond (on the

A.  The successful Offeror(s) shall promptly standard City form)

supply a performance guarantearranting that the
Offeror shall comply in all respects with the terms and (b) Irrevocable Letter of Credit in
conditions of the contract and it obligations thereunder.a form acceptable to the City.

B. Unless otherwise indicated in the $tat (c) Continuous Bid and Penfo
ment of Work he performance guarantee shall be in themance Bond (on the standard City form).
full amount of the contracand shall be fulfilled by

(forms and instructions may be obtained from the City C. . Paym_ent Bonding shall be required on all
Purchasing Agent): construction services contracts of $100,000 or more.

(1) Awards between $100,000 and D. A Fidelity Bond in the amount stipulated

$200,000 by coverage under a Continuous Bid amé I:,eshall be furnished when required in the contract.
formance Bond, separate Payment and Performance E. Wheneer the performance guarantee so
Bonds, or un d4nsuratcé Rrogr@rm fory fumish&shall be deemed by the City to be insufficient
Commodities, Services and Construction Contracts witlor unsatisfactory, the Offerors, within ten (10) days
the exceptions noted below. Successful Offerors shalifter notice to that effect, shall furnish and deliver a
be required to pay to the Director of Finance at e e new and/or additional performance guarantee to the
tablished rate per thousand on the full amount of th@ity whenever and as often as the City shall require.
contract. Sucessful Offerors shall be in compliance
with ParagraphGC5, indemnify the City from and o X b
against any and all losses, costs, damages, and expen&g®ain in effect until completlon of the contract and
of whatsoever kind or nature which the City shall orin@l acceptance of materials andfor services and/or
may incur by reason of or in consequence of having?Xp'rat'on of all warranties for materials and/or services

securedthe performance of this contract in accordanceVhichever is longer.

F.  Performance and payment guarantee will

with the terms and conditions of said Skl$urance G. The City will place orders for delivery of
Program.  For Selfnsurance Program coverage, the materials and/or services covered by contract upon
Offeror certifies by signing this bid that: completion and approval of all contract documents.

(@) The Offeror and/or any prev.  GC24. SEVERABILITY. The provisions of this ¢o
ously owned business is/are otand have never been tract are severable. If any paragraph, section,esubs
in bankruptcy or in the hands of a receiver. tion, sentence, clause, work, or phrase of this contract is
(b) The Offeror and/or any prév for any reason held to be contrary to any law, rule or

ously owned business is/are not to have never been [ffoulation, said paragraph, section, subsection; se
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tence, clause, word or phrase may be removed from théns of its employees. The City shall exercise ne s
contract at the sole discretiori the City Purchasing per vi si on or ¢ o ndmplayées.ov er

Agent and/or the Board of Estimates. Such decisiorhC29 OFFEROR IS NOT AN AGENT OR M-

shall not affect the legality of the remaining portions of .
the contract unless the contract otherwise determinepl.‘OYE.E O'.: THE CITY. No language or wordingreo
ained in this contract document shall be used t® co

by and at the sole discretion of the City Purchasin% P roue

Agent and/or th@oard of Estimates. City of Baltimore, nor shall any such language oravor

he

the Offeror as an fiagen

GC25. SUBLET OR ASSIGN ingbeusd to construe then-City as

A.  The Offeror shall give its full personat-a
tention constantly to the faithful execution of thiseo
tract, and shall keep the same under its control. Assig
ing or subletting any part after the award of this-co
tract shdl require approval in writing from the City
Purchasing Agent.

empl oyees, and/ or of any
tors or their employees. The Offeror shall have the e
tire responsibility and liability for any and all iage
or injury of any kind or nature, whatsoever, to alf-pe
sons, whomsoever, whether employees of the Offeror
or otherwise, and to all property, or loss of use thereof,
B. The Offeror shall not assign any of the caused by, resulting from, arising out of, or occurring in
monies payable under the contract, or its claims theret@onnection with the execot of the work provided for
without first giving written notification to the City Pu  in this contract. Nothing contained in these contract
chasing Agent. Such notice shall be thalelivered with documents shall create any contractual relationship
receipt obtained therefore, or mailed by Certified Mail,between any subcontractor and the City.

return receipt requested. GC30. CHANGES TO CONTRACT. After the oo

C. Nothing contained in this contract dec tract award, the City will have the unilateraght to
ment shall create any contractual relationship betweearder changes to the contract and the Offeror neay r
any subcontractor and the City. guest changes to the contract. In either case, the City

ent_shall have the undisputed right to

N urchasing Ag E
GC26. O FFERO RO. S COOPE R.A.‘ eror 0 ’\EECid:Foa Such Iflg s provided a careful lump sum
shall actively cooperate in all matters pertaining to the

. . estimate shall have been made undaregally accepted
proper compliance of this contract and shall come to th galy P

: . . ccounting principles of the cost effect of proposed
ofﬁc_:e of the C_:lty P_urchasmg Agent, whene_ver regues additions or deductions and schedule and a written pr
ed in connection with the performance of this contract.

posal submitted by the Offeror. If the Proposal ¢s a
GC27. GENERAL RESPONSIBILITY OF G®FE- cepted, the changes must be by written order of the City
ROR Purchasing Agent. Neariations from the contract price
. . , and/or schedule either by addition or deduction shall be
_ A All equipment, materials and/or Services n,,qe without this written order. Should a change b
furnished under this contract shall be in completeco .o necessary and the Offeror and City Purchasing
plian_cg with all c.urrent Federal, State, Cit)_/ and Iocalf il to agree upon a lump sum, the City Purchasing
m“”'c'p"’!' regulations, standards, laws, ordmar_1c_es anJi?gent shallhave the right to issue an order for the work
statutes In any matter affecting performamnd PrCING ' t5 be changed, and a correct account kept of the actual
under this contract and must meet or exceed SpaeifiC .ot thereof, and an amount not exceeding fifteen (15)
tion requirements. percent shall be added to
B. The Offeror shall, prior to or at the time of and profit, which total amount shall staasl the price to
executing the contract and bond herein referredxo, e be deducted or added for changes. No such changes
hibit to the City Purchasing Agent all licenses and- pe shall invalidate the original contract. Unless an exte

mits required ér the performance of the work referred sion of time for completion is specifically stated in such
to herein. order, it shall be considered that no additional time is to

. : be allowed.
C. The Offeror shall inform the City Purcha

ing Agent of any and all circumstances which may i GC31. GUARANTEE / WARRANTY
pede the progress of the work or inhibit the perfo A
mance of the contract including, but not limited to: X
bankruptg, dissolution or liquidation, merger, sale of
business and/or assignment.

Unless indicated otherwise by anotheo-pr

vision of the contract, all work, supplies, materials and

requirements described in the specifications, including

any modifications thereto, shall be guaranteed/warranty

GC28. OFFEROR®S SUPERVI S| ONpra paripdeof omef(¥) yedrem the date of delivery

shall be fully responsible for supervision and tle a and/or final acceptance by the City. Such goara
tee/warranty shall include, but not be limited to thie fo
lowing:
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(1) Against any and all faulty ormi-  best interest of the City. Mailing to the Offeror a Notice
portant materials, and/or equipment; or imperfectecar of Termination specifying the extent to and conditions
less or unskilled workmanshias determined by the under which performance of work under the contract is
City Purchasing Agent; and/or terminated and the datgpon which such termination
becomes effective shall effect any such termination.
Upon termination of this contract in accordance with
nsthis section, the Offeror is entitled to an equitalde a
J%stment hereunder. Said equitable adjustment may
include any cas reasonably incurred by the Offeror as

B. The Offeror shall remove and replace with a direct result of early termination, but shall not i
proper matdals, equipment or services and shal re clude, under any circumstance, anticipated but unearned
execute, correct or repair without cost to the City, anyprofits.
materials, equipment or services found to be impropefs a3 gy | 5 OF | ADING / DELIVERY TICKETS
imperfect, defective or unable to perform as specified,
and shall repair all damages caused by any serolov- A.  All deliveries shall be accompanied by a
al, replacement or repair. delivery ticket or pcking slip containing the following

information for each item delivered.

(2) Against any injury or undue deteri
ration resulting from proper and normal use of good
and/or services, as determined by the City Purchasi
Agent.

C. Any warranties, whether expressed or- i
plied shall not reduce the Offerors, B. The Purchase Order Number, Deperi
Sell ers/ Manufactureros 0 bidn/Nagna tof Article, titem Numieer, Quantity armg ai n st
any latent defect which may be found during the ratedName of Offeror.
life of the supplies and/or materialadarequirements
described in the specifications, including improved
modifications.

GC32. TERMINATION FOR DEFAULT / CON-

VENIENCE
GC34. INSPECTION. All materials, supplies and/or

A. Upon recommendation of the City Pu . . .
chasing Agent, the Board of Estimates reserves theServices delivered or performed for the City shall be

right to terminate any contract, if in its opni there Subject to flnal_mspecuon b_y the City and/qr othey |
shall be a failure at any time, to promptly and faithfully Sheep%ni?er;utrecitgsg?nlab:rztrc]?l?fs t?:%éjseuge;;ggﬁﬁdtgg{s
perform any of its terms or in case of any williutt a indicatgs that an ;?art %f tHe materials and supplies are
tempt to impose upon the City materials, servicesd ficient i y ¢ the City Purchasina Agent
products and/or workmanship inferior to that required encientin any respect, the Lity Furchasing Agent may

by the contract. Any action kan by the Board of Eist reject all or any part of the materials and supplies to be

mates shall not affect or impair any rights or claims Ofprowded under this contract. The City Purchasing

the City to damages for the breach of any requirement’égent may waive minor variances in materials, supplies

or terms of the contract by the Offeror. and/or services upon approval.

B.  Any cost and/or expense incurred under theGC35' NONDISCRIMINATION

section above shall be deducted framd paid by the A.  Contractor shall not discriminate on tha-b
City out of such monies as may be due or become dusis of race, gender, religion, national origin, ethnicity,
to the Offeror. In case said expenses shall exceed theexual orientation, gender identity or expression, age, or
amount which would have been payable under time co disability in the solicitation, selection, hiring, or ttea
tract, if the same had been completed by the Offeror, itnent of subcontractors, vendors, suppliers, or comme
or its surety shall payhe amount of any excess to the cial customers. Contractor shall provide equal oppo
City. In the event that a bidder exempted from posting aunity for subcontractors to pigipate in all of its pb-

bid or performance guarantee fails to execute amd pelic sector and private sector subcontracting oppartun
form any contract awarded, it shall forfeit the right toties, provided that nothing contained in this clause shall
bid on any future City contract(s) for a period of time prohibit or limit otherwise lawful efforts to remedy the
determined by the Board of Estimates and shall e li effects of marketplace discrimination that has occurred
ble for any costs incurred by the City as a result of itor is occurring in the marketplace, such as thoseispec
default. fied in Article 5, Subtitle 28 of the Baltimore City
Code, as amended from time to time. Contractor u

C. The City in accordance with this clause in o : .
. derstands and agrees that violation of this clause is a
whole may terminate the performance of work under

. . : material breach of the contract and may resulkton-
this contract, or in part, whenever the CRyrchasing L . .
: s fract termination, debarment, or other sanctions. This
Agent shall determine that such termination is in the

C. All Bills of Lading will clearly indicate the
Name of the Offeror.

D. Failure to compl with the above shall be
sufficient reason for rejection of the shipment.

26



B500003300 Hackathon Events Support
Due Date: 01/15/13

clause is not enforceable by or for the benefit of, and (3) No warrant issued or payment made
creates no obligation to, any third party. to the Offeror, nor partial or entire use or occupancy of
the work by the City, or any of its tenants, shall be-co

B. The Offeror shall comply fully with all . ;
provisions of Executive Order 11246, as amended; th§trued as acceptance of any work or materials not in

Rehabilitation Act of 197
Readjustment Act of 1974. In addition, the Offeror shall
complete, when required, Immigration and Natuealiz (4) Provided that the City Purchasing
tion Form 19 for each employee hired. For assistanceA g e n t shall have approved
in compliance, contract: United Statespaegment of Department of Finance will make payment thirty (30)
Labor, Office of Federal Contract ComplianceoPr days after receipts by the €iof the signed payment
grams, 103 South Gay Street, Room 202, Baltimorerequest of the Offeror. Should the thirtieth (30) day fall
Maryland 21202. Phone: (410) 98872, Fax (410) on a non working day, then payment shall be made the
9620159. first working day thereafter. Certification as applicable

GC36. INVOICES. All invoices are to be submitted must be provided by the Offeror.

in triplicate and mailed in accordance wittstructions (5) Final payment will be made tef the

as shown on the Purchase Order. Invoices shall contactompletion and final acceptance of each order under the
the Purchase Order Number, Item Numbers, aed D contract.

scription of Iltem, Quantity, Price/Extensions and Total.

aSvaiverof'a yC nna%t terms.

C. No partial payments will be made where
GC37. PAYMENTS the time required to completion of the order/contract is
less than fortyfive (45) days. In these cases, only the

A. Materials and/or Equipment: Partial or full final payment will be invoice.

payment will be made upaeceipt and final acceptance
of materials and/or equipment invoiced as shown orGC38. ACCESS AND RETENTION OF RECORDS.
and in accordance with the Purchase Order. At any time during business hours, and as often as the

B, Construction Services: On the first of each City may deem necessary, there shall be made available

month, the Offeror shall submit to the City Purchasing

Agent and application for paymeint the form of an

itemized statement of the cost of all work and materiafenSUing contract. The Offeror shall permit the City to
. X audit, examine, and make copies, excerpts or transcripts
installed and erected, or performed during the month

Said statements of monthly progress of the work WiIIfrom such records, and make audits of data relating to

include the cost of all materials and equipment sece matters covered by this bid and any ensuing contract,
. quip -7~ The Offeror shall maintain ancktain all records and
sary in the performamcof the contract but not yet-i

other documents related to this contract for a period of

corporated in the work, provided that said material '
and/or equipment have been delivered to the site of tﬁtﬁhree (3) years from the date of the final paymext, e

work or delivered to a bonded warehouse designate ept in cases where unresolved audit questions require a
. ; onger period of time for resolution, as determined by
and approved by the City Purchasing Agent and al he City
provisions ofthis contract have been complied with. '
. . GC39. QUALITY ASSURANCE. The supplies, a
(1) ~After the City Purchasing Agenpa terials, work and services shall be of the best quality of
Proves the sta_ltement anq such releases as mag- l:_)e fhe kinds herein specified. Should any supplies, mater
quired, the City Purchasing Agent shall deduct fIVeal work and services other than those specified be
percent (5%) retainage thgrefrom and cause to be issu%fft;stituted, the City Purchasing Agent and/or his a
3a\;/v:r;§lT(§vf/?r:gp?iysm§SSrg‘\I/C£ S.P:g giym::(,jl tﬁglélt(r)])e thorized representative shall have full power to reject
. S Bt .~ them, and the substituted supplies, materials, work and
five percent (5%) retainage until final payment is services shall be removed from the premises by the
made. Offeror within twentyfour (24) hours after notification.
(2) At the time of completion and before Should the Offeror continue utilizindefective andri-
final vouchers for settlement are approved, the Cityferior workmanship or utilizing rejected materials
Purchasing Agent may reqairthe Offeror to deliver which may cause rejection and remove of same, the
certifications of payments in full for all materials and City Purchasing Agent shall have full power angd a
work finished and/or installed under this contract, saidhority to employ a superintendent or inspector at the
certifications to be in a form satisfactory to the CityOf f er or 6 s s ol ecorepkapce.nSsiéls t o
Purchasing Agent. Verifications of payment to any andperintendent or inspector shall be paid from time to
all sukzontractors and/or material will also be required. time out of any money due or becoming due to tifie O
feror. The City Purchasing Agent shall have the power
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to continue the employment of said superintendent oGC42. DEBRIEFING OF UNSUCCESSFUL OB~
inspector until Final Comndption and Acceptance of all ROR
work under the contract or to take any other legalerem

dies under the contract. A.  When a contract is to be awarded on some

basis other than price alone, unsuccessful Offerors shall
GC40. AUTHORITY OF THE CITY PURCHASING be debriefed upon written request submitted to the City
AGENT Purchasing Agent within a reasonable time. Debriefings
. . shall be provided at the earliest feasible time after co
Cit PA.rcha-ghne iargﬁfiéohtehr'jbcofet;?gfj z:\%trﬁ?hg]atow;t_ract award and shall be conded by a procurement
Ity Furchasing /g ) y POWEH cricial familiar with the rationale for the selectior-d
and authdty to determine the amount and quantity, _. .
. o . cision and contract award.
quality and acceptability of the work, materialspsu
plies and services provided under this contract. The B.  Debriefing will
City Purchasing Agent shall decide any and allsgue
tions that may arise reg
and the fulfillment of the contract terms.

i n él) ¥§1e Fhmltgd} t? glsrcuossrmg gf thgrBJ

cessfu €roros pe

i c of afh ¢
(2) Be factual and consistent with the

val uati on or t he unsuccessf

ar d | t‘o
Suc o] a
ci f o] tin

3o~

8
p

D no

di scussion
B. The City Purchasing\gentshall act as the

Referee if any dispute arises between the Offeror and

the City regarding this contract. The determination o

the City Purchasing Agent may be appealeBdard of and/or
Estimaesin writing. The Offeror may appeal anyda (3) Provide information on areas in
verse determination of the City Purchasing Agent inwh i ¢ h t he unsuccessful Of fero

writing within ten (10) days of the determination, or it was deemed weak or deficient.
is forever waivedFinal payment by the City will not be
made unless and until all issues in disputbés)e been
fully and finally settled and/or adjudicated.

C. Debriefing will not include discussion or
dissemination of the notes or rankings of individual
members of an evaluation committee, but may include a
GC41. SUBCONTRACTOR BONDING summary of the procurement off

. . lection decision and recommended contract award.
A. No prime Offeror shall require a Perfo selectio

mance Bond from any subcontractor unless pripr a D. A summary of the debriefing shall be made
proval authorizing the prime Offeror to require such aapart of the contract file.

bond has been granted in writing the City Purchs-

ing Agent, and in connection with contracts subject toGC43‘ PROTESTS
MBE and WBE requirements, concurred in by the AL The Cityods Board of Estin
Chief of the Minority and Business Opportunity Office contracts over $5,000 in value and is the final cobtrac

(MWBOQOO). ing authority for the City of Baltimore. Any interested

B, All : i frrirpart.y may protest.them{:ity Pui
approval to al&3liﬁztspr?%eagf:fg?etociezg:ec; Fp;eo mendation ofaward to the Board of Estimates. Allopr

formance Bond from a subcontractor shall be made irE?Sts must be in writing and filed with the Office of the
writing to the Contracting Officer. In such a request, the tomp;trcgleltr., RoomM204| C';[jy 2I—|1a2I(I),2100 l\llcirth tHolllday
prime Offeror shall particularize the reasons supportin retﬁ ,T a |(rjnore, aéy anth W d, noda er i n f
the request and shall explain why there are not option n he Tuesdaypreceding the Yvednesday meeting o

o . the Board of Estimates. A copy of the protest letter
:ﬁ{:;;;?:n equiring the Performance Bond to protect ItSmust also be sentto the City Purchasing Agent, 231

East Baltimore Street, Suite 300, Baltimore, Maryland

C. The City Purchasing Agent, and if comeu 21202.0On the Friday preceding th&/ednesdaythe
rence is required, the Chief of the Minority and Mo Board will consider an award, the Bureau of Puseisa
ends Business Opportuni t wil @dké dvaryeeffoft tdiféBrih@ders bf ghe gendind e
sole discretion to determine whether a request by &oard action via emailusing the address the bidder
prime Offeror for prior approval to authorize the prime provided with the bid Board agendas are posted on
Offeror to require a Performance Bond from a subco www.comptroller.baltimorecity.gothe Monday afte
tractor will be ganted and concurred in, and theiridec noon preceding the Wednesday Board meeting.
sions shall be final.

B. The written protest should include thd-fo
lowing information:

(1) Name, address and telephonemau
ber of the business entity protesting;
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(2) Identification of the contract m+  GC49. FORCE MAJEURE. Neither party will be
ber, the City agency for whonhe contract is being liable for its nomperformance or delayed performance

solicited and the name off thesd&drlewnua off FoPrucrec hMasjeesudr e ¢
Buyer; circumstance, or act of a third party tha beyond a
Ipartyf)s reasonable control, su

(3) A detailed statement of the factual

grounds of the protest; and/or of the public enemy, an act of a government entity,

strikes or other labor disturbances, hurricanes,heart
(4) The form of relief requested. guakes, fires, floods, epidemics, embargoes, war, riots,
or any other similacause. Each party will notify the
GC44. NOTICE other if it becomes aware of any Force Majeure that
A. Except as specified otherwise by anotherwill significantly delay performance. The notifying
provision of the bid documents any ensuing contract, party will give such notice promptly (but in no event
any notice to the Offeror required or permitted hareu later than fifteen days) after it discovers the Force
der shall be in writing and shall be deemed to have beeMajeure. If a Force Majeure occurs, the City, at its sole
given upon being properly stamped, addressed andiscretion, will execute a change order to extend the
posted via first class mail to the Offeror at the addres®erformance Schedule for a time period that is remson
designated ithe bid or contract documents. ble under the circumstances.

B. In case of emergency, which shall be-d GC50. BOARD OF ESTIMATES RESOLUTIONS
termined at the sole discretion of the City, notice mayCertain resolution®f the Board of Etimates shall @
be transmitted by hand delivery with receipt obtainedply to City contracts as follows.

thgrefore, or by_ telep_hone or fac_simile followed by A, WORKERSPONSORED BENEFITS or
written confirmation byfirst class mail. contracts for nowprofessional services, the Contractor
GC45. GENDER. Words of gender used in these bidshall provide a system permitting those workens- e
documents and any ensuing contract may be construgdoyed pursuant to the instant contract to enroll in a
to include any gender, and words in the singular mayvorkersponsoed benefits plan through voluntaryypa

include plural, and words in the plural, singular. roll deduction, if authorized in writing by the employee
GC46. COMPLIANCE WITH LAW. The Offeror B. FAIR LABOR PRACTICES
shall @mply with all federal, state, local laws, 6rd (1) Contractors, subcontractors, and

to be provided or performed under the contract. labor practices as defined under The National Labor

GC47. GOVERNING LAW. The contract and all Relations Act and applicable federal regulations and
documents related thereto shall be governed by anstate laws.

construed undehe laws of the State of Maryland. (2) Contractors, subcontractors, and

GC48. APPROPRIATION OF FUNDS. This contract their agents may not threaten, harass, intimidate, or in
is contingent upon the proper appropriation of funds byany way impede persons employed by .them who on
the Baltimore City Council in accordance with thel-Ba their own time exercise their rights to associateakpe
timore City Charter and Code. If the terms of thia-co organize, or petition governmental officials with their
tract exceed a budgas adopted by the Baltimore City grievances.
Council, then that portion of this contract whick- e 3)
ceeds a properly adopted budget shall be continge%at a con
upon further appropriation by the City. In the event of
such norappropriation of funds at any time during the
term of the contract as would prevent the City from

If the Board of Estimates determines
tractor, subcontractor, or their agents have
violated the policy set forth in this Resolution saieh-co
tractor, or subcontractor will beisqualified from bil-

ding on City contracts, and if they are currentlynco
contract, the City may terminate the contract Withou%le';[’l[?gcfsontracts, they will be found in default of their
the assessment of any termination charges or financial”

penalties against the City by providing writteotice of GC51. CITY COUNCIL RESOLUTIONS Certain
intent to terminate to the contractor. If the City term resolutions of théaltimore City Councikhall apply to

nates a contract due to the rappropriation of funds, City contracts as follows.
the City will pay contractor for work currently in @r A WORKERSPONSORED BENEFITS

gress, and contractor shall not beglr_1 any add'tlona]l?LAN. The Contractor shall provide a system pérmi
work on the effected coratct upon receipt of notifa: . .
) . X : ting those workers employed pursuant to the instant
tion of intent to terminate by the City. . '

contract to enroll in a workesponsored benefits plan
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through voluntary payroll dedtion, if authorized in  ment or would affect adversely his wages, hoursnor e

writing by the employee. ployment conditions;
B. UNLAWFUL EMPLOYMENT PRAC- () For any employer, empyo
TICES ment agency or labor organization to penalize &r di

criminate in any manner against any individual because
he has opposed wnmpractice forbidden by this subtitle
or because he has made a complaint, testified, ot-assis
&d in any manner in any investigation, proceeding or
%earing hereunder;

(1) Except where a particular occupation
or position reasonably requires, as an essential gualif
cation thereof, the employment of a person or person
of a particular race, colorgligion, national origin, @
cestry or sex and such qualification is not adopted as
means of circumventing the purpose of this subtitle, it (g) For any labor organization or

shall be an unlawful practice empl oyer sé6 alshed foritleetpurmse ofe st ab

training apprentice candidates, acting individually or
ejointly, to discriminate against any pson with respect

to admission or membership, or with respect to terms,

corditions or employment or training, placement or any

other benefit; and/or.

(&) For any employer to discrim
nate against an individual with respect to hire, tenur
promotion, terms, conditions or privileges of emplo
ment or any matter directly or indirectly related to-e
ployment;

(h) For any employer,employ-
(b) For any employer, empje ment agency, or labor organization to discriminate

me_nt agency or Iabor_organlzatlon to practice diserim against any individual because he has sought pdychia
nation by denying or limiting through a quota system or .

othewise, employment or membership opportunities o' help.

any group or individual, C. ASSURANCE OF NONSEGRESATED
FACILITIES
(c) For an employer, employment
agency or labor organization prior to employment or (1) The Bidder/Offeror assures the City
admission to membership to of Baltimore and the U. S. Department of Labor that he

does not and will not maintain or provide for his1e
ployees any segregated facilities at any of hisbesta
lishments, and that he does not and will not permit his
employees to perform their services at any location,
under his control, where segregated faeiitare mai-
tained. The Bidder/Offeror understands that the phrase

((2)) Use any form of appl fisegregated facilitieso i
cation for employment of personnel or membershipfact, segregated on the basis of race, color, sexa-or n
blank containing questions or entries regarding racejonal origin because of habit, local custom, or for any
color, religion, nationlaorigin or ancestry except when other reason.

authorized or ordered by the Cemission; (2) The Bidder/Offeror also understands

((3)) Cause to be printed, and agrees that maintaining or providing segregated
published or circulated any notice or advertisemenfacilities for his employees or permitting his employees
relating to employment or membership indicating anyto perform their services at any locations, under his
preference, limitation, specification or discrimination control, where segregated facilities exist is a violation
based upon race, color, religion, national origin, ance of the requirements appearing in Executive Order
try or sex. 11246 as amended by Executive Order 11375.

((1)) Make any inquiry co-
cerning, or record, the race, color, religion, national
origin or ancestry of any applicant for employment or
membership except when authorized by the Casnmi
sion;

(d) For any employment agency (3) The Bidder/Offeror further unde
to practice discrimination by failing or refusing tosla stands and agrees that a breach of this agreement su
sify an individual or to refer him for employment; jects him to the provisions of the rules and regulations
issued by the Office foFederal Contract Compliance
dated May 21, 1968, and the provisions of the Equal
Opportunity Clause incorporated in the contraet b
tween Bidder/Offeror and the City of Baltimore. @¢h

(e) For any labor organization to
discriminate against anydividual by limiting, sege-
gating or classifying its membership in any way which
would deprive or tend to deprive such individual of ever knowingly and willfully makes any false, fict

employment opportunities or \.NOUId limit his emplo . tious, or fraudulentrepresentation may be liable to
ment opportunities or otherwise adversely affect his

. criminal prosecution under 18 USC, Item 1001.
status as an empftee or as an applicant for emplo P
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GC52. PREVIOUS COMPLIANCE. If a Bidder contracts that were undertaken with the Baltimore City
failed to comply with all of the terms and conditions of Market Area as defined in Article 5, §2%d) of the

a prior City contract, including but not limited to failure Baltimore City Code, as amended from time to time,
to satisfy MBE/WBE participgon goals, then the including the total dollar amount paid by Contractor for
Board of Estimates may, in its discretion, rejecteach subcontract or supply ¢mact. Contractor agrees
his/herl/its bid for this contract. to fully cooperate in any investigation conducted by the

City pursuant t o thei Cityés
f/I(E:E:'J’I' SON;—F:]ACI h lecé?StUR% s REng“':‘ u eDlscnmlnatlon(goh%y contalrgeim Artlclg |Subt a
P y q e t29 of tHe éflty ¢ nHe

altlm &s"am d frdm?
complaint against Contractor pursuant to Article $-Su time to time. Contractounderstands and agrees that

tile 29, ofthe Baltimore City Code, as amended fromwolatlon of this clause is a material breach of tha-co

time to time, Contractor agrees to provide the Cltytract and may result in contract termination, debarment,
within 60 calendar days, a truthful and complete list of

and other sanctions.
the names of all subcontractors, vendors, and suppliers

that Contractor has used in the past 4 yearsgrohits
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Notice to Contractors
Living Wage Requirement

The Baltimore City Code (Edition i1Zéndcé Co-Art . £
tractso) establishes what is more commonly re
Contractors having service contracts wiltle City are required, among other things, to pay their

nonpr of essi onal empl oyees a ALiving Wageo to b
mat es. Contractors must become thoroughly f ari

copyofthe CityCode an be found o wwivbadimo@erity.gops websi t e

The ALiving \WigHld7perdour, hedinnigdaly 1, 2A3. A legal review has
concluded that the law does not differentiate betwiedirtime and partime (less than eight

hours per day) service workewll bid/proposal prices shall take these current approved wage
rates into account and there shall be no unit price adjustments made thereto except in the event of
future rate increaseby the Board of Estimates.

Future Wage Increases. Future wage rate increases are defined as any new rates approved by the
Board of Estimates that take affect after and supersede the rates shown in this solikitation.
which case:

1 If you are paying exdly the current base minimum wage rate as stipulated
above, you may submit a written request to increase your invoiced hourly
rate by an amount equal to, but not greater than, the amotim iocrease
by the Board of Estimates for those affected empleyee

1 If you are paying higher than the base minimum wagey@iemay submit a
written request to increase your invoiced hourly rate by an amount equal to
the portion of the amount of any future increase which exceeds your current
rate (difference betweeyour current rate and the new rate) for those affected
employees; or

1 If you are paying at a rate which equals or exceeds the base minimum wage
rate plus the new approved future increase rate amount, you may not seek an
adjustment to your invoiced hountgte.

Below is a copyof Art. 5, 8261 0 ( i Re q u i irRerdo j Reecct o r Rlasy which dets Repor
forth certain reporting requirements. alsctA fACon
included to be used in complying with 826. If you find t more convenient you may use your

own form so long as it provides the information required and is in close conformity with the

form enclosed.

If you need additional clarification regarding Article 5, Subtitle 26, please contact the Wage

Commission at 45outh Frederick Street, Baltimore, Maryland 21202, or by calling398
4835.
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Copies of completed reports shall be submitted as follows.

One Copy: Wage Commission
10 N. Calvert Street Suite 915
Baltimore, MD 21202
410-396-4835

One Copy: Bureau ofPurchases
Attn: Administrative Division
231 E. Baltimore Street
Baltimore, MD 21202
4103965709

If you require additional forms or have any questions relative to this matter, please cal the B
reau of Puchases at 41896-5709 or 5700.
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BALTIMORE CITY CODE T SUBTITLE 26 i HOURS AND WAGES - SERVICE CONTRACTS T ART.5, § 26-10*
§ 26:10. Required records project payroll reports
(@) Contractor to submit.

The contractor shall submit 2 complete copies of his weekly project payrolls and the wegkty pa/-

rolls of each of his subcontractors, consecutively numbered, not later than 14 days from the endeef their r
spective payroll periods, 1 copy to be sent to the contracting agency, the other to the Wage Commission
where the same will be availablerfoublic inspection during regular business hours.

(b) Contents.
The project payrolls shall contain:

(1) the name of the prime contractor and the subcontractor, if any;

(2) a designation of the project and location;

(3) thename, Social Security Number, and occupation of each employee;

(3) the name, Social Security Number, and occupation of each employee;

(4) the classification in accordance with the classifications fixed in the contract;

(5) the number of hours workeditlaby the service worker at straight time and at overtime and
the hourly wage rate for each;

(6) the gross wages paid to the service worker per pay period; and

(7) such other data as may be required by the Board of Estimates from time to time.
(c) Primecontractor responsible for subcontractors.

The prime service contractor shall be respoaonsible -
ing work performed.

(d) Signedstatement of compliance.

Each copy of the payroll shall be accompanied btatement signed by the contractor or the subcontractor,
as the case may be, indicating:
(1) that the payroll is correct;

(2) that the wage rates contained therein are not less than those established by the Board of E
timates as set forth in the contrac

(3) that the classification set forth for each service worker conforms with the work that-the se
vice worker performed; and

(4) that the service contractor has complied with the provisions of this subtitle.
[End of Art. 5, §2610]

* Note: This isonly a portion of Subtitle 26. Contractors must be familiar with the entire subtitle.
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CONTRACTOR WEEKLY PROJECT PAYROLL REPORT
(Required by Baltimore City Code - Article V, Subtitle 26)

Prime Contractor Contract No. Purchase Order No.

Subcontractor Location Pay Period

Daily Hours Worked Total Total

Occupational Hourly Rate

Classification s M T w T E s Hours

Name of Employee Wages

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

| HEREBY CERTIFY that | have examined the records of the above Contractor and that the facts and information hereinabove
were secured from such records and that such facts and information are true and accurate to the best of my knowledge, information, and belief.

Attest:

Contractor (Please print or type)

Signature 35 Official
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Mar k as 0
ADupl i ca

Section Bi Bid Documents . nPupires

NOTE: For your bid to be responsive you must submit all ofitteimentsontained in this section.

Bid/Proposal Information and Affidavit Signature Page

Bid submitted by (name of firm)

Address

City State Zip Code

Name of Authorized Representative

Title of Authorized Representative

Name of Contact PersQnADpIFFERENT FROM ABOVE]

Title of Contact Person

E-Mail Phone;:

Federal Social Security Identification Number

If awarded a contract, the Bidder/Offeror will provide supplies, equipraedipr services to the
City of Baltimore in accordance with the General Conditions, Specifications, and other doc
ments of this solicitation in the Bid/Proposal submitted in response to this solicitation.

[, [PRINT OR TYPE NAME] )

the undersigneggRINT OR TYPE TITLE] ,

of the above named Bidder/Offeror do solemnly declare and affirm under the penalties or perjury

this day afionTH] [YEAR] ’

that | hold the aforementioned Office in the above Bidder/Offand that the below affidavits
and attachments hereto are true and correct to the best of my knowledge, information and belief.

AFFIDAVIT |

This is to certify that the Bidder/Offeror or any person in his behalf, has not agreed, connived or
colluded to poduce a deceptive show of competition in the matter of the bidding or award of the
referenced contract.
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AFFIDAVIT Il

This is to certify that the Bidder/Offeror or any person in his behalf complies fully with ail prov
sions of Article 4, Section-3 of the Baltimore City Code 2000 regarding unlawful employment
practices.

AFFIDAVIT 1l

This affidavit is to determine whether any of the following persons has been found civilly or
criminally liable, convicted of bribery, attempted bribery, or conspiradyitze or antitrust \o-

lations under the law of any State or the Federal Government. If so, state the following on an
attached page, whether it is

I. The person submitting the affidavit;

ii. An Officer, Director or Partner of the company;

iii. An employee of the peps/company who is directly involved in obtaining contracts with
a public body; and/or

iv. Any person directly or indirectly furnishing any portion of this contract having been or
being debarred or suspended.

For purposes of t hi sdasfrfinddidual,irdceiverfitpstee, guardian, i s ¢
personal representative, fiduciary, or representative of any kind and any partnership, &rm, ass
ciation, corporation or other entity consisting of or acting on behalf of the Bidder/Offeror. This
includes ats or omissions committed after June 30, 1977; all pursuant to Title 16, Section 16

203 of the State Finance and Procurement Article of the Annotated Code of Maryland.

AFFIDAVIT IV

This affidavit is to determine whether or any of the following has beericted of false -
tenses, attempted false pretenses, or conspiracy to commit false pretenses under the laws of any
State or the Federal Government. If so, state the following on an attached page, whether it is:

i. The person submitting the affidavit,

ii. An Officer, Director or Partner of the company, and/or

iii. An employee of the person who is directly involved in obtaining contracts with a public
body. APersonod is defined as statedfin Aff
ter June 30, 1979: Ci@ode, Article |, Section 178 (1976 Ed., 1979 Supp.).

AFFIDAVIT V
This is to certify that the Bidder/Offeror or any person on his behalf complies fully with the work
capacityr at i ng | imit set by the Contractmareds Qual i
AFFIDAVIT VI

This is to certify that the Bidder/Offeror or a person on his behalf has examined and understands
the Specifications, including the General Conditions and the Bid Documents.
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AFFIDAVIT VII

This is to certify that the Bidder/Offeror and/any person in their behalf has not been convicted
or found civilly liable under any provisions, including Probation Before Judgment, as described
in Article 5 8407 of the Baltimore City Code (2000) pertaining to the effect and enforcement of
contractordebarment.

AFFIDAVIT VI

This is to certify that the Bidder/Offeror or a person on his behalf has examined and understands
the specifications, including the General Conditions and the Bid Documents; has had an adequate
opportunity to ask questions;has si t ed the Cityds facility or
with the local conditions under which the work is to be performed; and that his bid or proposal is
based upon the specifications and requirements as described in the solicitation documents.

AFFIDAVIT IX

This is to certify that the Bidder/Offeror and/or any person in their behalf is only person, firm or
corporation, that has any interest in this proposal or in the contract or contracts proposed to be
awarded; and that this proposal is madéaut any connection or collusion with any person,

firm or corporation making a proposal for the same waditkis does not preclude negotiating

with M/WBE vendors as to their participation in this contract.

AFFIDAVIT X

This is to certify that the Bidder/@fror and/or any person in their behalf acknowledges that all
documents, information and data submitted in its Bid/Proposal shall be treated as public info
mation unless otherwise indicated.

(Affix Corporate
Seal Here)

Signature of Authorized Representative (Sighlire inkonly.) Date

Title

Witness Name (Typed or Printed)

Witness Signature (Sign blue inkonly.) Date

38



B500003300 Hackathon Events Support
Due Date: 01/1513

Bid Price Sheet

Bid submitted by (name of firm)

Address

City State Zip Code
Contact Person Phone

Fax Phone

To The Board of Estimates, City of Baltimore
Gentlemen:

The undersigned agree(s) to provide all labor, materials, services, etc., necessary and incidental
to the solicitation indicated at the top of thigeas described herein and at the pricshgwnbe-
low.

Item 1.Event Organization

Item 2.Logistics=

Item 3. Prizes and seed fundimng

Item 4. Marketing and Public Relations

©“ B B B ®

Item5. IT SupporiServicess

Total Lump Sum Price Biftens 1 thru5): $ *
*Basis of Price Score

Note Attach signed copies of all Addenda received in connection with this bid.

(Affix
Corporate
Seal Here)
Signature of Authorized Representative (Sighlue inkonly.) Date
Title
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Insurance

The successful bidder will be required to provide insurance coverage as indicated in the General
Conditions of BidProposal prior to beginning any worKhis insurance coverage must be
maintained througput the life of the contrad®roof that coverage is either currently in place or will

be provided must be submeitl with the bidThis can be done by one of the twiddaing methods.

1. Complete form fACertificatoron of I nsurance C

2. Submit a Certificate of Insurance on a form provided by your Insurance Agent. This
form must include the following clauses:

a. The Mayor and City Council of Baltimore are heretgmed as Additional
Insured.
b. The policy(s) cannot be reduced or canceled without at leasfforty e ( 45) days o
prior written notice to the City.
c. The insurance company is prohibited from pleading government function in the
absence of any specified writtanthority from the City.
d. The policy(s) will automatically include and cover all phases of work,
equipment, persons, et cetera which are normally covered while performing
work under the above contract, whether specifically written therein or not.

Regardles®f the method used, the form must be complete, must show that all limits of insurance
are or will be met, and must be signed by the Agent.

Failure to provide the required insurance coverage by eitheedfvin methods described above
when the bid isubmittedmay result in rejection of your bid as being fiesponsive.
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Certificate of Insurance Coverage

Bid submitted by (name of firm):

Name of Surety Company

Name of Surety Agent

Surety Agentos Phone

The below signed hereby certifies flelowing information to be true and correct.

Type of Coverage/
Minimum Required Limits

Expiration

Policy or Binder # Actual Limits Date

Commercial General Liability/
$1,000,00@0ccurrence
$3,000,000 Aggregate

Business Automobile Liability /
$1,000,000 per occurrence

Wor kmandés Compert
State Minimum Statutory Limits

Check the appropriate box(es) below.

C Limits on above policy will be increased
C Above policy now in effect
C Policy will be obtained before contract signed

The followingadditional clauses shall be considered a part of the above policy(s), the same as if specifically written
therein, as pertains to the above stated contract.

1. The Mayor and City Council of Baltimore are hereby named as Additional Insured.

2. The policy(s) shalhot be reduced or cancelled without at least ffikty (45) days prior written v
tice to the City.

3. The insurance company is prohibited from pleading government function in the absence @&Fany sp
cific written authority by the City.

4. The policy(s) will be automatically included and cover all phases of work, equipment, petsons,
ceterawhich are normally covered while performing work under the above contract, whe#her sp
cifically written therein or not.

The City is hereby grantealithority to contact the agency directly to confirm information or obtain copies of-certif
cates of insurance. The City bears no responsibility for premiums or other cost of insurance. If policy(s)is not cu
rently in effect, it will be written immedial upon notice of award, and a copy of binder or certificate will be sent
directly to the City. A properly executed copy of this document shall be legally binding as a Carrier Certificate of
Insurance Form.

Aut horized Agentds Signature Date
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Affidavit of Agreement
Article 5, Subtitle 26 of the Baltimore City Code
(Hours and WagesService Contracts)

To: Wage Commission
4 South Frederick Street
Baltimore, Maryland 21202

Bid submitted by (name of firm)

Address

City State Zip Code

Name of Authorized Representative

The undersigned, being an authorized representative of the above stated contractor, hereby affirms
our commitment to comply witArticle 5, Subtitle 26 of the Baltimore City Code, 2000 Edition,
and to file all requiredgyroll reports with regard to the above stated contract.

The contractor agrees to pay its employees at least the minimum wage rate in effect at the time
service is provided, and to ensure that its@uitractors also payeirequired minimum wage rate.

The minimum wage rate in effect at the time of bid shall remain in effect throughout the life of the
contract, including extensions thereof. If increases are approved by the board of estimates in
accordance with the terms afticle 5, subtitle 26 of the Baltimore City Code, 2000 Editibey

shall applyto this contract.
(Affix Corporate

Seal Here)

Signature of Authorized Representative (Sighlueink only.) Date

Title

Witness Name (Typed or Printed)

Witness Signature (Sign blue inkonly.) Date
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Bid Bonds and Bid Checks

In submitting this signed Bid/Proposal, the offecertifies that his Bid Deposit Check or Bid
Bond is adequate to cover the Bid Guarantee requirements of this Bid/Proposal. It is the respo
sibility of offerors to assure that Annual Bid Bonds submitted to the City by their suretyacomp
ny are on file prioto opening dates.

Submission Notefor Two-Step solicitations If the amount required was stated as fixed
amount (e.g.,A$500®) include with the Technical Submissionif the amount required was

stated as a percentage of the bid price (e.di2% of the total bido) include with the Price
Submission

Please provide the following information.

Bid Check Submitted in the Amount.of........cc.ccovveviiiiiiann.. $

OR

Annual Bid Bond Filed or Submitted in the Amount.of........ $
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Bal t i mo ryeuthW@oarkls iPrégsam

The City has established the Baltimore City YouthWorks program to prepare dependable
Baltimore City high school and college students for productive employment that meets the
workforce needs of local businesses.

The City wishes to encourage all lo@ntractors, service providers, consultants, vendors,
etc. doing business with the City to employ skilled and qualified Baltimore City yoeth b
tween the ages of 121 during the summer of 2008.

Therefore bidders shll provide the information below in order that they may be contacted

by the Mayoro6s Office of Employment DhRevel opn
ing its goal of employing Baltimore Cityds
Baltimor e Cityods Youth Works progr am.

To: Mayor s Office of Empl oyment Devel opment

From:

(Legal name of Bidder)

Pursuant to Executive Order, the aforesaid Bidder hereby presents MOED with the following
information to assist its outreach efforts for the Baltimore City YouthWorks program.

Contact Person:

Address:

Telephone Number:

Facsimile Number:

E-mail Address:

(Each bidder shall fill in this form and includeiitthe original bid package.)
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Employ Baltimore

Requirements

1.

Complete the Employ Baltimore “Certification Statement” contained in the bid
document and submit it with your bid package.

Contact the Mayor’s Office of Employment Development (MOED) within two (2)
weeks of receiving the contract award to schedule a meeting. At this meeting MOED
will review your workforce/employment plan; explain the employment report
requirements and discuss other workforce services available. You will not receive your
first payment from the contract until MOED verifies with the contracting city agency
that the meeting has been scheduled.

Should the workforce plan indicate a need to fill new jobs, the company will agree to
post these positions through MOED and its One Stop Career Center network for a
period of seven (7) days prior to publicly advertising the openings. This will enable
MOED to identify and refer qualified city residents as candidates for these job
opportunities.

Complete the “Employment Reports” as required on June 30" and December 31! during
each year of the contract and at contract completion. Submit “Employment Reports” to:

Employ Baltimore
Mayor’s Office of Employment

Development
3001 E. Madison Street
Baltimore, Maryland 21205
-0or -
employbaltimore@oedworks.com

The City will not release a final payment or any retainage held by the City until
MOED verifies that the Employment Reports have been submitted.

Businesses awarded construction contracts for $300,000.00 or more that fully
participate in the Employ Baltimore program and comply with the conditions listed in
the certification statement may receive an early release or reduction in the retainage
fee assigned to the contract.

To Schedule Your Meeting with MOED Please Contact:

Rosalind Howard or Susan Tagliaferro

Employ Baltimore

Mayor’s Office of Employment Development

3001 East Madison Street

Baltimore, Maryland 21205

Phone 443-984-3014. - Fax 410- 361-9648

rhoward@oedworks.com stagliaferro@oedworks.com
-or-

employbaltimore@oedworks.com
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